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Internal Major Information Handling and Insider Trading 

Prevention Management Procedures 
 

Article 1 Purpose 

To establish sound internal mechanisms for handling and disclosing material 
information, prevent improper disclosure of information, ensure consistency and 
accuracy in the Company's external communications, and strengthen safeguards 
against insider trading, this operating procedure is hereby established for 
compliance. 

Article 2 Compliance with Laws and Regulations 

The Company shall handle the processing of material internal information, the 
release of material information, and the prevention of insider trading in accordance 
with relevant laws, regulations, and the procedures for verification and public 
disclosure of material information for listed companies on the Taiwan Stock 
Exchange or the GreTai Securities Market, as well as related Q&A collections and 
these operational procedures, to ensure the timeliness, accuracy, and completeness 
of information. 

Article 3 Definition 

1. Insider: Pursuant to the Securities Exchange Act's regulations governing corporate 
insiders, the scope of insiders includes the Company's directors, managers, and 
shareholders holding more than ten percent of the total shares. Related parties of 
insiders include: (1) the spouse, minor children, and persons holding shares 
under another's name of the insider; (2) the representative of a corporate director, 
the representative's spouse, minor children, and persons holding shares under 
another's name. All of the above are considered insiders of the Company. 

2. Regulatory Scope for Insider Trading: In addition to the aforementioned insiders, this 
also includes persons who have obtained information through their professional 
capacity or control relationship, as well as recipients of information who have 
received such information from insiders. 

Article 4 Management Operations 

1. Pursuant to Article 157-1, Paragraph 1 of the Securities and Exchange Act, the 
following persons shall be subject to the prohibition on insider trading: 

(1) The directors, managers, and natural persons designated to exercise 
duties as representatives pursuant to Article 27, Paragraph 1 of the 
Company Act (under Article 27, Paragraph 1 of the Company Act, when 
the government or a legal person is a shareholder, it may be elected as a 
director. However, a natural person must be designated to exercise duties 
as a representative). 

(2) Shareholders holding more than ten percent of the Company's shares. 

(3) A person who has obtained information through their occupation or a 
position of control. 

(4) Individuals who have lost the status specified in the preceding three 
paragraphs and have not yet completed six months. 

(5) Those who received the news from the individuals listed in the preceding 
four categories. 

Pursuant to Article 22-2 of the Securities and Exchange Act, the holdings of the 
Company's directors, managers, or shareholders holding more than ten percent 
of the Company's shares shall include holdings by their spouses, minor 
children, and holdings held in the names of others. 



2. Insider Trading: 

Any person subject to insider trading regulations who violates the provisions of 
Paragraphs 1 and 2 of Article 157-1 of the Securities and Exchange Act 
commits insider trading. The relevant legal provisions are as follows: 

(1) Upon becoming aware of material information that may significantly 
affect the Company's stock price, no person shall, after such information 
has become clear but before its public disclosure or within eighteen hours 
after its public disclosure, purchase or sell the Company's over-the-counter 
stocks or other equity securities traded at securities dealers' business 
premises, either directly or under another person's name. 

(2) Upon becoming aware of material information that significantly affects the issuer's 
ability to pay principal and interest, no person shall sell, either directly or under 
another's name, the Company's non-equity corporate bonds traded on the over-the-
counter market or at securities dealers' business premises, either before the 
information is publicly disclosed or within eighteen hours after its disclosure.  

3. Pursuant to Paragraphs 5 and 6 of Article 157-1 of the Securities and Exchange Act, 
material information that may significantly impact the Company's stock price and its 
ability to pay dividends and interest includes: 

(1) Information concerning the Company's finances or business operations 
that may significantly impact the Company's stock price or substantially 
influence the investment decisions of legitimate investors. 

(2) Information concerning the market supply and demand for such 
securities, public tender offers, or other specific matters that have a 
material impact on the Company's stock price or significantly influence 
the investment decisions of legitimate investors. 

(3) Circumstances that significantly impact the company's ability to pay 
principal and interest. 

4. Disclosures of material information affecting stock prices and the ability to pay principal 
and interest shall be made in accordance with the “Administrative Measures for the 
Scope of Material Information and Disclosure Methods under Paragraphs 5 and 6 of 
Article 157-1 of the Securities and Exchange Act”: 

(1) Significant announcements concerning the Company's finances, business 
operations, and ability to pay principal and interest shall be disclosed by 
inputting such information into the Public Information Observation 
Station. 

(2) Major news concerning market supply and demand shall be disclosed by 
the Company through the following channels: the Public Information 
Observation Station, the Taiwan Stock Exchange or the GreTai Securities 
Market's fundamental market conditions report website, non-local 
sections of two or more daily newspapers with nationwide circulation, 
national television news, or electronic reports issued by the 
aforementioned media. 

5. Internal Procedures for Handling Material Information: 

(1) (Scope of Material Information) 

refers to material information as defined by the Securities and Exchange 
Act and related laws, regulations, and rules of the Taiwan Stock 
Exchange or the GreTai Securities Market. 

(2) (Confidential Firewall Operations - Personnel Management) 
The directors, managers, and employees of this company shall conduct 
business with the care and loyalty of a prudent manager and in 
accordance with the principle of good faith. 
Directors, managers, and employees who have access to material non-
public information of the Company shall not disclose such information to 
others. 

(3) (Confidential Firewall Operations - Document and Information 
Management) 
When transmitting internal critical information documents in written 



form, appropriate safeguards must be implemented. When transmitting 
via email or other electronic means, appropriate security measures such 
as encryption or digital signatures must be applied. 
Internal documents containing significant information of the company 
shall be backed up and stored in a secure location. 

(4) (Operation of the Confidentiality Firewall) 

The company shall ensure the establishment of the firewalls specified in 
the preceding two paragraphs and implement the following measures: 

a. Implement appropriate control measures and conduct regular 
testing. 

b. Strengthen the safeguarding and confidentiality measures for the 
company's internal confidential information files and documents. 

(5) (Confidentiality Procedures for External Entities or Personnel) 

Any organization or individual outside the Company participating in the 
Company's mergers and acquisitions, significant memoranda, strategic 
alliances, other business cooperation initiatives, or the execution of major 
contracts shall sign a confidentiality agreement and shall not disclose any 
material internal information of the Company to others. 

(6) (Principles for Disclosure of Material Information) 

The Company shall adhere to the following principles when disclosing 
material internal information externally: 

a. Disclosure of information shall be accurate, complete, and timely. 

b. Disclosure of information should be based on sound grounds. 

c. Information should be disclosed fairly. 

(7) (Implementation of the Spokesperson System) 

Disclosure of material information within the Company shall be handled 
by the Company's spokesperson or designated alternate spokesperson, 
subject to confirmation of the succession order, unless otherwise required 
by law or regulation. When necessary, the matter may be directly handled 
by the Company's responsible officer. 
Statements made by the Company's spokesperson and alternate 
spokesperson shall be limited to the scope authorized by the Company. 
Except for the Company's responsible officers, spokesperson, and alternate 
spokesperson, no other personnel may disclose material internal 
information to external parties without authorization. 

(8) (Record of Disclosure of Material Information) 

The company shall maintain the following records for its external 
information disclosures: 

a. Assessment Content. 

b. Signature or seal of the evaluating, reviewing, and approving 
personnel, along with the date and time. 

c. Method of information disclosure. 

d. Content of the material disclosure and applicable regulatory basis. 

e. Content of the written materials to be delivered. 

f. Other relevant information. 

(9) (Response to Media Misreporting) 

Should any media reports contain information inconsistent with 
disclosures made by the Company, the Company shall promptly issue a 
clarification on the Taiwan Stock Exchange's website and request the 
media outlet to make corrections. 

(10) (Reporting of Abnormal Circumstances) 

Directors, managers, and employees of the Company who become aware 
of any leakage of material inside information shall promptly report such 



incidents to the designated unit and the internal audit department. 
Upon receiving the report referred to in the preceding paragraph, the 
designated unit shall formulate countermeasures. Where necessary, it 
may convene discussions with departments such as internal audit to 
address the matter. The results of such handling shall be documented for 
future reference. Internal audit shall also conduct verification in 
accordance with its duties. 

(11) (Violation Handling) 

In any of the following circumstances, the Company shall hold the 
relevant personnel accountable and take appropriate legal measures: 

a. Any employee of this company who discloses material internal 
information to external parties without authorization, or violates this 
operating procedure or other applicable laws and regulations. 

b. Any statements made by the company spokesperson or designated 
spokesperson that exceed the scope of the company's authorization 
or violate these operating procedures or other applicable laws and 
regulations. 

Any person outside the Company who discloses material internal 
information of the Company, thereby causing damage to the Company's 
property or interests, shall be held legally liable by the Company through 
relevant channels. 

 

Article 5 Assessment Procedures for Material Information 

1. Any major decision resolved by the Company or significant event occurring shall 

comply with the Taiwan Stock Exchange's Regulations Governing the Verification 

and Disclosure Procedures for Material Information of Listed Companies. The 

responsible department shall complete the “Application Form for Disclosure of 

Material Information” and the “Material Information Assessment Checklist” on the 

date the event occurs. After obtaining approval from the department head, these 

documents shall be submitted to the Company's designated Material Information 

Unit for review and verification. Subsequently, the documents shall be submitted 

to the Company's spokesperson or acting spokesperson for review. The material 

information shall be released after being signed off by the spokesperson or acting 

spokesperson within the statutory disclosure deadline. 

2. The Company shall promptly disclose material information in accordance with the 

preceding paragraph within the statutory timeframe whenever a major decision 

resolved by the Company or a significant event occurring meets the criteria for 

material information disclosure as stipulated by the Taiwan Stock Exchange 

Corporation's Procedures for Verification and Disclosure of Material Information 

by Listed Companies, or when further assessment of materiality indicates that such 

decision or event has a significant impact on the Company's finances, operations, 

shareholders' interests, or securities prices. 



Article 6 Dedicated Unit 

The Administrative Department serves as the dedicated unit responsible for 

handling material non-public information and preventing insider trading within the 

Company. Its responsibilities are as follows: 

1.Responsible for drafting and revising this operating procedure. 

2.Responsible for handling inquiries, deliberations, and providing 

recommendations concerning the processing of material non-public information 

and matters related to this operating procedure. 

3. Responsible for receiving reports concerning the disclosure of material non-

public information and formulating countermeasures. 

4. Responsible for formulating the retention policy for all documents, files, 

electronic records, and other materials related to this operating procedure. 

5. Responsible for the assessment, review, submission, and release of material 

information 

6. Other matters related to this operating procedure. 

Article 7 Retention of Verification Records 

Except in emergencies or outside official working hours when electronic 

submission is permissible, the “Application for Disclosure of Material Information” 

and the “Material Information Assessment Checklist” shall be documented in 

writing and submitted for approval to the spokesperson or acting spokesperson for 

final decision. If electronic means are used for assessment or submission, written 

documentation must be archived afterward. The aforementioned assessment 

records, submission documents, and related materials shall be retained for at least 

five years. 

Article 8 Internal Control Mechanism 

This operating procedure is incorporated into the Company's internal control 

system to ensure the implementation of procedures for handling material internal 

information and preventing insider trading. 

Article 9 Educational Outreach 

The Company shall conduct educational outreach on these operational procedures 

or relevant laws and regulations at least once annually for directors, managers, 

shareholders holding over 10% equity, and employees. 

Article 10 Internal Personnel Data Archiving 

The company shall establish and maintain a database of insiders and report to the 

competent authority in accordance with the prescribed timeframe and method. 

Article 11 This operating procedure shall be implemented upon approval by the Board of 

Directors, and any amendments shall be implemented in the same manner. 

This operating procedure was established on March 25, 2020. 

This operating procedure was first amended on December 20, 2022. 


